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1. Odume nonoxenus

I.1. Hactosmee Tlonoxenne paspabortano B coorsercTsHn ¢ Degepanbubiv
3aKk0HOM 0T 02.05.2006 Ne59-®3 «O nopsaznke pacemoTpenus obpaiienuii 1paskian
Poccuiickoii Denepaunmny» (B pea. ®enepansibix 3akoHoB oT 29.06.2010 N 126-
@3, o1 27.07.2010 N 227-®3, o1 07.05.2013 N 80-D3, ot 02.07.2013 N 182-®3, or
24.11.2014 N 357-@3, or 03.11.2015 N 305-®3, ot 27.11.2017 N 355-®3, or
27.12.2018 N 3528-®3, or 04.08.2023 N 480-03) u PejiepanbHbiM 3aKOHOM OT 27
Hiona 2006 roga N 152-@3 «O nepcoHanbHBIX JAHHBIXY.

1.2. Tlonoxenne onpejenser MOPAAOK PaccMOTPeHHs obpameHuii rpakiaan, a
HMEHHO, NOPA0K yHeTa, PerHCTpaluH, PACCMOTPEH S | paspelieHus oOpalieHHii
paxiaaH, KOHTPOJA UX HCMONHEHHS, OPIAHM3ALMH JIHYHOrO MPHeMa IpakiaH B
MYHHLHTIATHHOM  ABTOHOMHOM  YYPEKAEHHH JONOJHHTEALHONO 00pa3oBaHus
Pasanckoit obnacTi cnoprusHoii wkone «EnateMay (1anee — yupexsenue).

1.3. D'paxnane HMeOT npaso o0paliaThes JIHYHO, @ TAKKE HAMPABIATH B
YUPEKICHHE KOJLICKTHBHbIE o0pawedns. OOpaiienus MOTYT HanpaBiIsThed 110
mouTe, (GAKCHMHILHOH CBA3M, TEKTPOHHON MOYTE W HHBIM MHDOPMALHOHHLIM
cHCTEMaM ODLLIETrO NMOJIb30BaAHMA.

1.4, JUns peanusauun uench nmonoskenus HCNoNB3YIOTCA CHACAYIONIHE OCHOBHBIC
TEPMHHBI:

- OOpauleHne rpaxkaanuta (fanee - obpaleHie) - 370 HANPABIEHHOE B YUPEKICHHE
B NUCHMEHHOH (opme Hin B (GOpME 3NEKTPOHHOIO JI0KYMEHTA MpeIokKeH e,
3AABJACHHE WITH %a100a, a TaKkKe YCTHOE obpaiienne rpaxiaHuHa;

= MPE/IOAKEHHE - MOXKCIAHHA HIK PEKOMEHJALHN TPANIAHHHA N0 YAYYIIEHUIO
OTACJILHBIX HANPABACHHH JIEATENLHOCTH  YUYPEKIACHHS, COBEPIIEHCTBOBAHHMIO
JIOKTbHBIX HOPMATHBHBIX MPABOBLIX AKTOB, PEIYIHPYIOIHX €r0 JAeSTe/IbHOCT:

- JAABJICHHE - NPOCKOA rPAKAAHHHA O NPENOCTABICHHH KaKOH-1100 HHDOPMALTHH
HJIH IOKYMCHTA, COJICHCTBHH B PEaIM3ALHN €O KOHCTHTYUHOHHBIX MPas H cBoBO
HITH KOHCTHTYLUHOHHBIX MPAB U CBODO/ APYIHX JiKLL, MO0 COOBIICHHE 0 HApyIEeHHHN
3AKOHOB H HHBIX HOPMATHBHBIX aKTOB, HEAOCTATKAX B padoTe yupeskienus, Iubo
KPHTHKA JICATETBHOCTH YUPEKACHNS HIIH JIOJIKHOCTHBIX JTHIL,

- K@i00a - Tpockda rpakIaHHHA 0 BOCCTAHOBICHHH HIIH 3allMTE €10 HapyLICHHBIX
1pas, ¢BOOOA HAM 3aKOHHBIX HHTEPECOB, JU00 Npas, CBOGOA WM 3aKOHHKIX
WHTCPECOB APYTHX JIMIL, BCACACTBHE HAPYIICHHS PabOTHHKAMH YUpekIeHHs
TpeboBaHuii 3aKOHOAATENLCTBA, STHYCCKUX HOPM M NPABHII MOBEICHHS H T.L.;

- YCTHOE 0DpaiueHue - o0pallenue rpakIaHUHA, H3NOKCHHOE B YCTHOM thopme, B
TOM HHCIE€ BO BPEMs JIHYHOTO [pHEMA TIpaxaaH A0JKHOCTHBIMH JIHLAMH
YUPEIKICHHS;

- JNEKTPOHHOE obpalienHe - o0palleHHe rpakIaHuia, NOCTYNHBIEe B (OpMe
ICKTPOHHOTO JIOKYMEHTA 110 ICKTPOHHBIM KAHAIAM CBA3H HITH HANpPABIEHHOE
HCPE3 MICKTPOHHYIO NpHeMHYI0 «Hanucars 0 npobaeme» Ha oduumMansHOM calite
YUpex/IeHHd, a TakKe B rocyaaperseniom nadanke s Konraxre;

- JINYHBIH [IPHEM PPAMkKAAH - IPHEM TPakKIAH 0IKHOCTHLIMH JIHIAMH (upexTopoMm,
3AMECTHTE/IAMA JHPEKTOPA) YUPEKACHHA, COrNACHO YTBEPKACHHOMY rpadmky.
KOJUIEKTHBHOE oOpatienue - odpaleHne AByX Hian Gosee rpaxaaH 1o obemy s
HHX BOIPOCY.




1.5. Ilpn paccmorpennn obpamenus me AONYCKACTCA DPAsrIALIEHHE CBE/IEHHI,
CONCPKALIMXCA B QOPALICHHM, NEPCOHAILHKIX JAHHBIX, 4 TAKKE CBE/IEHHH,
KACAIOUIMXCsl YaCTHOH JKM3HM TP@KNaHMHA, 03 ero COrnacHs. He ssnsiercs
PAsTNIALICHHEM  CBCICHHH, coAepkauMxcs B oOpaimieHun, HalnpaBiICHHE
MHCBEMEHHOrO  O0pallieHns B TOCY/ApCTBEHHBI Oprai, opral MeCTHOIro
CAMOYTIPABICHHSA MW JIDYTOMY JAOJKHOCTHOMY JIHILY, B KOMIETEHIHIO KOTOPBIX
BXOJIHT PELICHHE TIOCTABICHHBIX B 0OPAILEHHH BOTIPOCOB.

2. Oprannsanus Jei0npou3BOACTBA ¢ oOpaleHusMu

2.1. Opranusauus paboTs! ¢ NUCHMAMH H YCTHBIMH 0OpalennsIMy MPakIaH 10TKHA
obecrieunBarh HEOOXOAMMBIE YCIOBHS IS OCYUICCTBJICHHA MPEAOCTABICHHOIO W
FAPaHTHPOBAHHOTO rpakaaHam  Koucruryumein P® npasa o0palarecs ¢
MPEVIOKCHHAMH, 3BABACHUAMI H 5KaJ100aMH B TUCBMEHHOM H YCTHOI hopme.

2.2, OTBETCTBEHHOCTh 32 OPFAHM3ALMIO M COCTONHUE JCJIONPOU3BOACTBA 110
MACBMAM M YCTHBIM  OOpalleHHMAM rpaX/iaH BO3JAraercss Ha AMpeKTOpa
YUPEKICHHA.

2.3. Jlenonpou3BoACTBO 1o 0OpaIeHHIM FPaXkKAaH BEJICTCA OTIACHBHO OT APYrux
BHIOB  I€/IONPOM3BOACTBA M OCYIIECTB/SAETCH CEKPETAPEM  PYKOBOZHTENs
VUPEKACHHS,

2.4. IlpuusiTHe peluenus no PACCMOTPEHHIO IMTUCEM H YCTHBIX OOpaleHui rpaxian
OCYIECTBIACTCS AHPEKTOPOM YUPEKICHHS.

2.5. HenocpejcrsenHoe wucnonHeHue MOPYYEHHH 1O NMChMAM M  YCTHBIM
OOpallleHHsIM  TPAKIAH  OCYWIECTBASETCH  OTBOTCTBEHHBLIMH paboTHHKaAMH
YUpekIeHHA,

3. TlpueM ¥ PErHCTPALHS NHCEM IPakIaH
3.1. Bee moctynaiomme B yupexneHue ODpalleHna TPAKAAH NPUHHMAIOTCH |
OQOPMISIOTCH B JIEHb MX TOCTYIUICHHS CEKPETAPEM PYKOBOJMTENSA YUPCHICHUS B
COOTBETCTBHH C JOTKHOCTHLIMHU OOS3aHHOCTIMH.,
3.2 [Nocrynatoume obpailesns ¢ KonuaMu AOKYMCHTOB NPHKPEILIAIOTCS K TEKCTY
obpamenns. Tlonyuenubie  NOATMHHUKH AOKYMEHTOB,  LeHHbIe Oymaru
BO3BPAILAIOTCA MPax/laHam 10 akTy.
3.3. O0palleHns rpakiaH, KOMHH OTBETOR HA HHX W JOKYMCHTRI, CBA3aHHLIE C MX
paspelicHHeM, GOPMHPYIOTCS B Jela B COOTBETCTBHH ¢ VTBEPKASHHOMN
HOMEHKJIATY PO,
3.4. TlocTynuBiIHe MHCHMA IPaXkIaH PECHCTPUPYIOTCSI CEKPETApeM PYKOBOANUTEIIs
YUPEHICHHA B OKYpHATe PErHCTPAlMH  MUCHMEHHBIX  OOpatieHuii rpaxkjaaH
(npunokenne 1) B TeyeHHH TPEX AHEH ¢ MOMEHTA NOCTYIIJICHHS,

PerucTpatonHbii (BXOAAILIMIT) HOMCEP MHCEMA COCTOHT M3 MOPAAKOBOrO HOMEpa
NOCTYIUBIIEr0 OOPAlICHHS B NPeNeNax KaleHaapHOro roja,

Eciu 3asBHTeNh NPHCIAN HECKOIBKO NMHUCEM. HO IO pasHbIM BOTIpOcaMm, TO Ha
KAA0€ MTHCLMO MPOCTABJIACTCS CBOMH PErHCTPALMOHHBIN HOMEP.

Ecin nuceMo nepeciano, 1o B kypHane (B rpade «IpHMeYaHHe») YKa3hiBaer,
OTKYJ1a OHO NIOCTYNHIO (OT 2AMHHHCTPALHH, IPOKYPATYPHI M T.J1.)




[ToBTOpHBIE MUCHMA CTABATCH HA KOHTPOib. lpu pabore ¢ HuM#u noadupaloTes
MMEIOLLIMECH JOKYMEHTHI O 00palleHHAM JaHHOTO 3aABHTEIS,
3.5. INocne perucTpauny 00palieHHs HAMPABIAIOTCA AUPEKTOPY VUPSKIACHAA s
OGOPMICHHS PE30MIOIHA ¢  YKA3aHHEM HCMOTHHTENA, MOPAAKA H CPOKOB
MCIIOJIHEHMS.

4. TpeGoBanus K 0OpanIeHHIO

4.1, 'paknanvH B CBOEM IMHCbMEHHOM OOpalenuH B 00s3aTeNLHOM [OpAKe
VKa3blBaeT HAMMEHOBAHWE YYPEK/ICHHA, B KOTOPOE HANPABIHET [MHCbMEHHOE
oOpauieHne, TH00 GaMHIHIO, UMS, OTYECTBO (IIPH HAJIHYHHU) COOTBETCTBYIOLIErO
JNOIKHOCTHOTO JIMNA, TG0 J0KHOCTE COOTBETCTBYIOMICrO JIHIR, a TAKKE CBOM
haMrIMIO, HMsl, OTYECTBO (NPH HATHYWH), OUTOBBIH anpec, o KOTOPOMY J10JIKHbI
OBITH HAMpaBieHbl OTBET, YBEJAOMJICHHE O Nepeajpecainn odpanienns, Hiaraer
CYTh NPEUIOKCHHA, 3asBJICHHA WK JKano0bl, CTABUT JHYHYIO NOANKCH KW aaty. B
crnydae HeoOXOAMMOCTH, B NOATBEPHKAEHHE CBOHX J0BOJI0B, IPAX/IaHHH TIpHIaraer
K MHCHMECHHOMY O0PaLEHNIO TOKYMEHTBI, MATEPHAJIBI JIHOO HX KOIHH.

4.2. B oOpauieHuH, COCTARICHHOM B GOpME 3IEKTPOHHOTO JOKYMCHTA, MPAX/IaHHH
NOIKEH yKa3aTh:

- CBOH hamMHIIHIO, HMS, OTUECTBO (IPH HANHYHH),

- aJpec WIEKTPOHHOH 10YTHl, €CIIH OTBET A0JKeH OwiITh Hanpasien B hopme
AMEKTPOHHOIO ZOKYMEHTA, H MOYTOBbIH aIpec, €C/IM OTBET A0JIKEH ObITh HANPAB/IEH
B OymaxHoit popme.

K obpaliennio rpaxIaHdH BIpaBe NPHIOKHTh HEOOXOAMMBIC JOKYMEHTHI M
MaTepHaILL B MNEKTPOHHON (opme. Takke OH MOKET HANPABHUTE 3TH JOKYMEHTEI
HITH MX KOTIHK B OyMaxHON dopme 1o noyre.

4.3, B KOneKTHBHOM O0pallleHHH YKa3bIBAIOTCH: (DaMHIHS, HMS, OTYECTBO (I1pH
HATHYHH) OAHOIO IpaxiaHnHa, 00paTHBIIErOCA OT JIHLA KOJJIEKTHBA H (haMHIIHH,
HHHIHAJBL M MOAIHCH JIPYTHX HJICHOB KOJUIEKTHBA, C YKA3aHHEM KOHKPETHOro
ajapeca (MoYTOBOTO MM 3JIEKTPOHHOIO) MO KOTOPOMY CIEAYET HANPAaBHTL OTBET.
4.4, Orser Ha obpallleHHe rpak/iaH He Jaercs B CIAeAYIOUIMX Ciydanx:

- ecnn B oOpamienHd He ykazasa (amMuinsd TPAKJIAHMHA, HAlPABUBILETO
o0parieHHe, HiH NOYTOBLIH aApec, 110 KOTOPOMY J0JKeH ObITh Hanpaien OTBET;
- €CJIH TEKCT 0OpallleH A HEBO3IMOIKHO MPOYECTh H3-3a €0 (PU3HYECKOTO COCTOSHMS,
00 3TOM rpaXKaaHHHy cOO0LIAETCA B TEHCHHE CEMM JIHEH ¢ MOMEHTA PErHCTPALIHH;
- ecaM B oOpalleHHHM CcojAepKarcs HeueHsypHbele MO0 ockopOHTENbHbIE
BBIPAYKEH WS, YIPO3hl IKH3HH, 3A0POBBIO H HMYILIECTBY JOKHOCTHOTO JIMIIA, @ TAKKE
YjJeHaM ero ceMbM, 00 JTOM rpakJaHHHy CoODIIAeTCs KAk O HeAONYCTHMOCTH
3N0YNOTPEOICHHA NPaBOM;

- ecTH B OOpallleHHH CONEPIKATCA CBEACHHA O MOAr0TABINBAEMOM, COBEPLIAEMOM
MM  COBEPLICHHOM [MPOTHBOMNPABHOM JICAHHH, @ TaKKE O Juue, €ero
NOArOTABIHBAIOIIEM, COBEPIIAIONIEM HJIH COBEPLIMBIIEM, 00pAICHHE MOMICKHT
HanpapIeHHIO B rOCYAAPCTBEHHBIH OPraH B COOTBETCTBHH C €ro KOMNETEHLHE;

- €C/IH B IHCBMEHHOM 00pallleHUH IPaKIaHHHA COIEPIKHTCA BOTIPOC, HA KOTOPHINA
eMy paHee Obl aH OTBET 10 CYLIECTBY U NPH ITOM B OOPaLEHHH HE NPHBOSATCS
HOBhIE JI0BOJBI HMIH OOCTOATENBCTBA, rpaxIaHHHY CcOOOIIACTCs PEHICHHE O




D€30CHOBATENIBHOCTH OYEPEAHOro O0pallieHHs. M TPEKPALICHHH [EPETHCKH 10
JIAHHOMY BOIIPOCY.

4.5. OOpaieHus rpak/ian, He cojepikallHe JaHHbIX, YKa3aHHbIX B NyHKTax 4.1. -
4.3. HACTOALIErO MOJOXKEHHUS, NPUIHAIOTCH AHOHHMHBIM M PACCMOTPEHHIO He
MOJJIekKaT.

4.6. Ilucemennbie OOpallleHHs TPakJaH H MaTepHalbl K HHM, KOIHH OTBETOB,
JOKYMEHThI 110 JIHYHOMY IPHEMY Ipakiad GOpMUPYIOTCS B €71 B COOTBETCTBHH C
HOMEHKJIaTYpOH e,

5. [ops1ok paceMOTPEHHS NMHCEMEHHBIX (J1EKTPOHHBIX) 0OpaleH i

5.1. Tlocne wusyuenus oOpauwieHus, NPOBEPKH JIMYHBIX JAHHBIX 3asBUTENS,
o0paiieHie  perucTpHpyercss  CeKpeTapeM  PYKOBOAMTENS  VUPEKICHHH,
OTBETCTBEHHBIM 3a paboTy ¢ 00paliCHUSMH TPaxk/iaH B KypHAIE PeruCTpaLiiy
MUCHMEHHBIX o0palueHuit rpakaaH (npuiaoxenue 1).

5.2. TlpuHATHE PpEIMICHHS [0 PACCMOTPEHHIO THCHMEHHBIX (3JIEKTPOHHBIX)
oOpailieHHl IpakiaH OCYUIECTBASETCH PYKOBOIMTENIEM YUYPCHKIACHHS, KOTOPBIii
HA3HAYAET HCIIOJIHHUTE/IA H OTIPE/IEIAET CPOKH PACCMOTPEHNA 00palleHus.

5.3, Cpok pacemoTpenus oOpaiienus cocrasaser 30 grell co aus perncrpanuud, B
HCKJIOYHTEIBHBIX CIIy4aaX OH MOoxeT ObITh NPOAeH, HO He Gonee uem Ha 30 jHei.
O npojuieHnH CpoKa pacCMOTPEHUS MPAXKIAHHH YBEAOMIISETCS O(HIHAILHO,

5.4. PaccMoTpeHHe 00pallicHHI rpax/iaH, COACPKAIIMX BONPOCH H NPEII0KEHHS
Mo MPEAOTBPAILCHHID BO3MOKHBIX ABAPHH M MHBIX YPE3BBIMAHHLIX CHTYallMi,
NpoU3BOAKTCS BesoTnarare/bHo.

5.5. HICnosnuTeb, HAZHAYEHHBIA PYKOBOAMTENEM, TNOTOBMT [POEKT OTBETA Ha
oOpalieHHe W NPEACTABIACT €r0 B YCTAHOBJICHHBIC CPOKH DPYKOBOJHMTENO HA
YTBEPIK/IEHHE,

5.6. CoziepkaHHe MPOCKTa OTBETA HE JIOMIKHO NPOTHBOPEYMTH 3aKOHOAATE/ILCTBY
P® y npuHATEIM B O01IECTBE YTHYECKHM HOPMAaM.

5.7. Ecin pas paceMoTpeHHs oOpalleHus IpakaaHuHa Tpedyercs nojydyenue
JOTIOJTHHTEIBHBIX MATEPHAIIOB, HCIOIHUTENb TOTOBHT H HAIpPaBiseT HeoOX0HMbIE
ITHCBMa-3a1pochl.

I'ocyrapcTBEHHBIH OPraH, OPraH MECTHOIO CaMOYMPAaBIACHHS HIIH J0JHKHOCTHOE

JHUO MO HAMPABICHHOMY B YCTAHOBJICHHOM MOPsiAKE 3a11pocy 00A3aHbl B TCYCHHE
1S JjHeH  [pefocTasuTh  JOKYMEHThl W MaTepHabl, HEOOXOAHMMBIE sl
pacecMoTperus 00pallleHHs, 38 HCKIIOYEHHEM JOKYMEHTOB M MATEpHAIOB, B
KOTOPBIX COACPIKATCA CBCACHMS, COCTABASIOUIHE TOCYAAPCTBEHHYIO WIH HHYKO
OXpaHseMy10 (eaepalibHbIM 3aKOHOM TaHY, M /U1l KOTOPBIX YCTAHOBJIEH 0CO0bIH
NOPAMAOK Npe10CTaBICHHS.
5.8. 3ampoc cocTaBaseTrcs B TpEX OK3EeMIUISpAx: OJMH HANpaBIfaeTes Mo
HA3HAYEHHIO, JIPYIOH - 3a8BHTENO 00palleHna, TPETHH OCTAeTCH B yupesmIeHH.
5.9. Tlpu nony4deHnu NpoeKTa OTBETa Ha oOpalleHne, PYKOBOJIHTEb IPOBEPSET ero
Ha MpPEAMET MPAaBHIBHOCTH OhOpMICHHS, MOTHOTH HH(OPMAIIHK, COOTBETCTBHS
BBIBOJIOB JICHCTBYIOLICMY 3aKOHOAATENbLCTRY.




[Tpu corjiackm ¢ NPeACTaBICHHBIM POEKTOM OTBETA, PYKOBOIUTE/b NEPEIAET €ro
JUISl HanpasieHus 3aaBuTenro. Ecau He corsiacen, BO3BpAlIaeT MCIOJHUTEN Ha
10paboTKy € yKa3aHHEM CPOKOB YCTPAHCHHA HEIOCTATKOB.

5.10. Ecaii oTBET 110 CYIIECTBY MOCTABICHHOrO B OOpalllCHHH BOMpOCa B CHIY
Kakux- JHOO NPHYHMH JaTh HEb3sl, IPak/IaHuHy, HanpasuslieMy oOpalleHHe,
c0001aeTCs O HEBO3MONKHOCTH /1aTh OTBET.

5.11. OfpauicHne A0MKHO ObITh PACCMOTPEHO € YUETOM BCEX HIOAHCOB, & (haKThl H
JIOBOJIBI, W3IO0KEHHBIE B HEM, J0JDKHBI OBITh MPOBEPEHDI ¢ TOYKH 3PEHHS MOAHOTHI,
JIOIHYHOCTH, 3aKOHHOCTH, 00OCHOBAHHOCTH H JIOCTOBEPHOCTH.

Orserbl Ha OOpalleHHs PakiaH JA0MKHBl ObITh APryMEHTHPOBAHHBIMM, C

Pa3biACHEHHEM BCEX 3aTPOHYTBIX B HEM BOIMPOCOB, & €C/IH B YAOBJICTBOPCHHH
oOpallleHHs 3aABHTENI0 OTKA3aHO - COJEPKATh YETKOC PA3hACHCHHC MOPSIKA
0GKaN0BAHHA MPHHATOrO PEUICHHS ¢ YKA3aHHeM OpraHa (JI0JKHOCTHOrO JILA), K
KOTOPOMY MOKET OBITE Harpas/ieHa xanooa.
5.12. Ilpn odopmieHHH OTBETa HA ODpalLeHHE HEOOXOAMMO PYKOBOACTBOBATHCS
[paBHIAMH JIeJIONPOU3BOACTEA H OQOPMICHHA HCXOASWMX AOKYMEHTOB. OTBET
JIOMKEH COACPKATH AATy, PErHCTPAIMOHHBIH HOMEP JOKYMEHTA, QaMHIIHIO, HMA 1
OTYECTBO 3aABMTE/I, €ro MOYTOBBIH ajapec, TEKCT (OTBEThl HA MOCTABJICHHLIC
BOMPOCKI), HAMMEHOBAHHE JIOJDKHOCTH JIMLA, NOANUCABIIErO JOKYMEHT, €ro
(haMuInIo, UM, OTHECTBO U HOMED TeseOoHA HCTIONHHTEII.

6. Opranmsauusi JHYHOrO npuema rpaxaad. [Topsaok paccMOTPEHHS YCTHBIX
oOpaueHuH,

6.1. JInuHBll npHeM rpaxaaH OCYLECTBASCTCA B UEAAX  ONEPATHBHOIO
PACCMOTPCHMS YCTHBIX OOPAILCHHH IPak1aH U I0PHAHYECKHX JIHLL, OTHOCSLINXCS K
KOMIETEHIIHA YUPEKACHHA, COKPALLICHHS KOJHYECTRA NUCHMEHHBIX 00paleHHH,
OpraHu3aiiy NpeynpeUTeIbHON paloTel, YCTAHOBICHUS H YCTPAHEHUS IIPHYHH
HEBBITIOJIHEHUS JIOJDKHOCTHBIMH JTHLIAMH BO3JIOKCHHBIX Ha HHX 00A3aHHOCTEN.

6.2. TlpueM TrpakaaH OCYLIECTBIACTCH PYKOBOJMTEACM YUPCKACHHA WM
3aMeCTHTCIAMH pyKoBoauTend. [Tpy HEOOXOAMMOCTH PYKOBOANTENDL, 3aMECTHTEIIH
PYKOBOJMTENSE MOTYT JUIA PELICHHA BONPOCA MPHITIACHTL APYIHX CHEUHAIHCTOR
YUPEKIEHHSL.

6.3. Mudopmalius 0 MecTe NpUeMa, a Takke 00 YCTAHOBICHHBIX JUISL IPHEMA JIHSX
M 4acax AOBOJMTCH /10 CBEJCHHs IpakiaaH uepe3 MHOOPMAUMOHHBLIA CTEHA M
odHIHanbHBIA CAlT yupekIeHHs,

6.4. [lpn NUYHOM NPHEME TPWKJAHHH JIOJKEH TIPEIBABATL JOKYMEHT,
YAOCTOBEPSIOLIHA €ro JTHYHOCTD.

6.5. Conepkanne ¥ X0/ PacCMOTPEHHS YCTHOTO o0pallleHHa 3anocHTes B JKypHa
JIHYHOTO TIPHEMA M YCTHBIX 00palieHuit rpawian (npuiaokenne 2).

B cayuae, ec/iM M3I0KEHHbIE B YCTHOM OOpaleHHH (axkTsl U 00CTOATENLCTBA
SBJIAIOTCA OYEBHMIHBIMH H HE TpeOYIOT AONOIHHTEIBHOH NPOBEPKH, OTBET HA
obparienye ¢ CorJIacHs rpakaaHnHa MOXKeT OBITh 1aH YCTHO B XO/I€ NIPHEMAa, O YeM
JIENAETCs 3aIHCh B JKYpHAJE JUYHOTO MpHEMa H YCTHBIX o0palieHuit rpakiad. B
OCTAJBHBIX CJHYYASX JAAeTCH NMHCHMEHHBIH OTBET MO CYLIECTBY IOCTABICHHLIX B
ofpallieHHH BOTIPOCOB.




6.6. Ycerubie obpaiienns MOryT nocTynarh NpH NPOBEACHHH NPUEMAa, BO BpeMs
TeNS(HOHHBIX NEPEroBOPOB M PACCMATPHBAIOTCA B CIyHaAX, KOT/IA H3JIOKEHHEBIE B
HUX ¢GakThl H O0OCTOATE/NBCTBA OYCBMAHBI M HE TPEOYIOT JONOIHHTENLHOMN
MPOBEPKH, JMYHOCTH OOpallalOUIMXCs HW3BECTHBI W ycTaHosleHnl. Ha ycrHble
oOpalleHus OTBET AaeTcs B YCTHOH (hopme.

7. O000IEHHE W AHAIH3 THCHLMEHHBIX H YCTHBIX O0PALLEHHH rpakiaH

7.1. JIUPEKTOP YUPEKACHHA WIH 10 €ro MOPYYEHHIO JAPYIHe NOJDKHOCTHBIE JTHLA
JO/KHBI CHCTEMATHYECKH aHAIU3UpoBaTh H 00001AaTh NPEUTOKEHHA, 3asBICHMUS,
KOOI rPaXkKIaH U cofepKallMecs B HHX MPAKTHYCCKUE 3aMEeUaHus.

[lenb: CBOEBPEMEHHOE BbIABICHHE M YCTPAaHEHHE MPHYMHBI, TOPOXHAAIOLIEH
HapyllleHHe NpaB 3asBUTENeH, 3alUHTa WHTEPECOB IPamk/IaH B COOTBETCTBHHM C
3aKOHOAATENLCTBOM, A  TaKKe COBEPLICHCTBOBAHWE  OPraHM3allHOHHON H
VIIPaBI€HYECKOH eATENLHOCTH YUPEKIACHHA.

7.2. O600wenue oOpaleHnii MOXKHO OCYUIECTBIATE MO CACAYIOUIEH NpHMEepHOH
KiacCHpUKAIHN:

- no anpecy oOpaumieHWH (B TOM 4YMC/IE [OCTYNAIOWIMX W3 BHILECTOSLUMX
OpPraHu3anHi | 1p.);

= CKOJIBKO TMOJYHEHO W PacCMOTPEHO KOJUICKTHBHBIX, MHAMBHAYAIBHBIX,
AHOHHMHBIX 00parenuii;

- 110 HAMPABACHUAM PabOTHI (M0 KAACCHOHUKATOPY TEM).

[IpoBOAUTCS KOJHYECTBCHHBIA H KAUECTBEHHBIH aHAIW3 BCEX NOCTYIIHBIINX
oOpalleHuii ¢ XapakTepueTHKOH GaKToB, H3I0KEHHBIX 3asABUTENSMH H YKa3aHHEM
Pe3yabTATOB: B YACTHOCTH, KakdHe (akThl MNOATBEPAHIHCH [OJHOCTBIO MM
gacTHuHO. [1o pesyabratam aHaiu3a npecTaBifaeTes HHPOPMALHA C KOHKPETHBIMH
PEKOMEHJIALMAMH 110 COBEPIICHCTBOBAHMIO padoThl B JAHHOM  BOMpOCE.
Marepuanel  opopmistotess B BHAe O00OOUIGHHBIX CBeAcHMI, Tabnui  wiw
AQHATTMTHYECKUX CHPABOK.

7.3. Ananurnueckas wadopmaums 1o wroram padorsl ¢ 0OpalleHHAMH TPaxkIaH
MOATOTABAMBAETCS 34 rojL, A0 31 snBaps, cieymero 3a oryeTHbM. Exemecsiuno

JANOJHACTCS OTHET Mo OOpameHHsiM rpamIal B HHPOPMALHOHHOM pecypce
CCTV.PO.

8. @OPMHPOBAHHE W XPAHEHHE JIEJI 110 ITHCLMAM H YCTHBIM O0palleHHAM rpaiaH
8.1, Bece noctynuBiIME NHCBMA W YCTHbIE OOpaliCHHMs IpakiaH Mocne Hx
paspelIeHHa J0/IKHb ObITh BO3BPallEHbl CEKPETAPK) PYKOBOAHTENS CO BCEMH
OTHOCAILMMHUCA K HHM MarepHajlamMu Ul LEHTPATH30BAHHOIO Yyuyera M
(hopMHPOBAHKA AE.

@opMHPOBAHHE M XPaHCHHE /e 1O O0OpalleHHsM rpaxk/iaH Yy HCIOJHHTENs
3alpeaeTcs.

8.2, Ilucbmenubie 0DpalieHus rpax/iaH, KONWM OTBETOB HA HUX M JOKYMEHTHI,
CBA3AHHBIE C X Pa3pEILCHUEM, & TAKKE TOKYMCHTEI M0 JIHYHOMY [IPHEMY Ipax/aH
opMupylOTCs B Ie1a B COOTBETCTBHH € YTBEPKACHHOH HOMEHKIATYPO#H Jiel.

8.3. B npouecce dopmuposaHus i€l NPOBEPAETCH TAKKE NPABHIABHOCTD
oopmiaeHHs  JNOKYMEHTOB  (MOANMHCH,  JAaThl,  MHAEKCH,  aApecatsi).




HenoodopmieHHbIE WM HENPABHILHO OQOPMIEHHBIE JOKYMEHThI BO3BPALLAIOTCS
HCTIOTHUTENAM Ha 10padoTKy.

8.4. TlucemMa M MaTepuaibl MO YCTHOMY PacCMOTPeHHIO OOpalleHHd rpawian
Xpausres S Jer.

8.5. [To HCTeHeHHH YCTAHOBIGHHOTO CPOKA XPAHCHUS JIOKYMEHTBI 110 00patleHusM
rpaxkIaH MOUTEHKAT YHHUTOKEHHIO B TOPAJKE, YCTAHOBICHHOM (MeiepaibHON
apxHBHOIT cayxO0# Poccuu,

9. OTBETCTBEHHOCTH 38 HAPYIICHHE 3aKOHOAATELCTRA 00 0OpalleHHAX rpakiaH
9.1, OTBETCTBEHHOCTE 34 OPraHU3aLHI0 PAacCMOTPeHHA O0paleHHH rpaXcian
BO3/1ATaeTCsi Ha PYKOBOJHTENS YUPCKICHHA.

0.2, TlepconaibHas OTBETCTBEHHOCTH 332 CBOEBPEMEHHOE M KAYECTBEHHOE
paccMOTpeHHe oDpale i rpask/ian, NoAroToBKY OTBETA B YCTAHOBICHHBI CPOK M
JIOCTOBEPHOCTH M3NMKEHHBLIX B HEM JIAHHBIX, BOJIAraeTcs Ha HEMOCPEACTBCHHOTO
HCTIOMHHUTENS.

OTCyTCTBHE HEMOCPEACTBEHHOIO HCIOMHATEA (D0e3Hb, OTIYCK, KOMAHHPOBKE
H T.1L.) HE CHHMaer ¢ PYKOBOIMTENS YUPEKIACHHA OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOE H KAYECTBEHHOE PACCMOTPEHHE 00palleHHH rpakIaH.

9.3. HenpasomepHblii 0TKa3 B NpUeMe WIH PacCMOTPCHHH OOPALLCHMI rpakiaH;
HAPYIICHHE CPOKOB MWJIH [OPHAKA WX PAcCMOTPEHHs, TPHHATHE 3aBCIOMO
HeOOOCHOBAHHOTO, HE3aKOHHOIO PELISHUs; MpecieloBaHne IrPpak/aH 3a KPHTHKY,
[PEOCTABICHHE HEAOCTOBEPHON uHbOpMaLuy 1HOO pasriaumierye CBeieHHH o
YacTHOM KH3HM rpakianuHa (6e3 ero corjnacus), a TaKkKe JPyrue HapylieHHs
3aKOHOAATENLCTRA 00 OOpallleHHaX rpaxk/IaH BIACKYT 3a cODOH OTBETCTBEHHOCTh
JDOJKHOCTHBIX JIMIL B COOTRETCTBHH € 3akoHoAareabeTBOM Pocceniickoil Deaepauun.

10. 3aKMOUHTENLHBIC NOJ0KEHNS

10.1. Hacrosimee [lonoxkenne pa3paboTaHo B COOTBETCTBHH € YCTaBom
VUpEKACHUsT W BBOJAMTCA B JICHCTBHE TOCIE YTBEPIKACHHS PYKOBOAHTENEM
YUPEIKACHHS,

10.2. Uamenenna B Hactosmee Ilosioxkernne MOryT OblTh BHECCHBI TIPH H3MCHCHHH
3aKOHOAATENLCTBRA B 00J1aCTH paceMOTpends 00palleHHi rpakiaH.




Ipunoxenne Ne |
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[Ipunoxenne Ne |

JKypHa JTHYHOTO TPHEMA H YCTHBLIX o0pamenuiil rpamian
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